LOCAL PSYCHOLOGICAL ASSESSMENT 
The Committee on Preparation for Ministry (CPM) in 2008 approved the Samaritan Counseling Center (SCC) of Southeastern Michigan as a local alternative  testing site for completion of  required psychological assessment testing if use of out-of-state locations is deemed impractical.   SCC provides this service to a number of judicatories in Michigan  as the agent for Clergy Assessment Services (CAS)*, Chicago, Illinois.
 *(The CAS provides the clinical battery of tests which Samaritan Counseling Center administers and then sends to CAS for scoring and an interpretive report.  SCC then receives the report and meets with the inquirer to interpret the results and discuss reaction to the interpretation.)
______________________________________________________________________________
PROCEDURE
1.  Inquirer asks liaison to request approval of CPM to complete assessment with SCC.
2.  If approved, liaison notifies inquirer to contact CPM designee  assigned to implement payment procedures.

3.  CPM designee informs inquirer to send him/her two checks (one from self and one from home church) made out to CAS. 

4.  Checks are then forwarded to CAS by CPM designee with a cover letter (inquirer’s contact information) and request for CAS to bill the Presbytery of Detroit for the remaining third of the assessment fee.  CPM designee sends a voucher to POD authorizing payment from the CPM account for the remaining third when payment request from CAS is received.
5.  Clergy Assessment Services sends inquirer personal information to be completed and reference requests  to be distributed  and returned to CAS.  CPM designee is also notified by CAS that materials have been sent to inquirer. 

6.  When CAS has received all completed information inquirer is instructed to contact Samaritan to arrange a testing appointment.  SCC responds to the inquirer within a few days regarding a testing date and also informs the CPM designee notification has occurred.

7.   It is  the responsibility of the inquirer to respond to the contact from Samaritan to arrange a testing appointment.

8.  Samaritan then administers the tests and sends them to CAS for scoring and a narrative report.  CAS  notifies the inquirer when the report of the testing is being sent to Samaritan and to call SCC to arrange for the interpretation interview.
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